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 Position Description


Title:  JarKids Director


Area:
Children Ministries



Supervisor:   Pastor




Part Time (20-25 hours per week)

Purpose of the Job 
The JarKids Director is responsible for providing ministry opportunities and programming for children at The Jar, with the primary goal of helping them acknowledge and grow in their relationship with Jesus. He or she will work closely with ministry volunteers, leaders, and the church staff to provide high quality, safe, and fun Sunday morning celebration and other impactful events.
Values of JarKids

· Love God
· Love Kids
· Lead and Train People
Essential Job Responsibilities 

Study and Prayer

· Pro-active study and prayer to be stretched and sharpened in Christ and as a servant leader of  volunteers, children and to parents

· Responsive study and prayer to prepare for Sunday morning and other JarKids events
Strategic Planning

· Creates and casts vision for JarKids
· Develops and communicates JarKids plan in line with the strategic direction of The Jar  Community Church

· Develops and oversees implementation of appropriate ministry and staff structure within JarKids
Relationships

· Pro-actively build into the lives of volunteers that build into the lives of others
· Pro-actively build into the lives of children that reach children
· Recruit, equip and empower adult & student leaders

· Encourage and inform parents

· Communicate effectively to church body
Programming

· Oversee the development and ongoing sharpening of healthy, relevant & balanced ministries

· Consistently communicate the vision, values and ministry opportunities to children and their families

· Oversee programming of all JarKids events and meetings 

· Prepare weekly lesson. Lead teaching team for periodic messages.
· Regularly evaluate outcomes of programs & ministry plans for JarKids in light of the vision, mission, values and strategic direction of The Jar Community Church

· Provide outward focused events that draw children closer to Christ

Administration

· Manage facilities & resources of JarKids including the oversight of budget & calendar

· Supervise & Delegate to JarKids Volunteers including coaching, training, equipping  & performance management

· Hire, train, and manage paid JarKids staff

· Maintain and organize storage closet and supplies of JarKids

· Other duties as assigned

Expectations 
· Timely Communication

· Communicate weekly with children, parents, and volunteers about weekly activities via email

· Send a card to new kids that attend JarKids each week
· All correspondence (calls, emails, text) from staff will be returned within 12 hours

· All correspondence (calls, emails, text) from volunteers and parents will be returned within 24 hours

· Visit and minister to any children who are in the hospital or in a crisis

· Priorities and Scheduling

· Plan and implement weekly lessons for JarKids. Including: curriculum, bible study lessons, and fun activities

· Spend time with two different children each week, building into their life
· Attend weekly staff meeting and complete all task's derived from staff meeting

· Attend weekly one-on-one meeting with senior pastor

· Casual Dress while in the office (jeans, nice shirt, no sweat pants)

· Send curriculum to teachers and volunteers on Tuesday of each week

· Evaluate Lead Teachers

· Schedule childcare workers for classes and events as needed
· Budget Adherence

· Manage JarKids resources within allotted budget
· Growth

· Develop evangelism strategy that will grow JarKids by 20% in 2018
